MyHununajibHOe aBTOHOMHOE 001eo0pa3oBareiibHoe yupexaenne «JInmeit Nel107»
ropojackoro oxkpyra ropoa Y ¢ga Pecnyoanku bamkoprocran

COI'JTIACOBAHO YTBEPXKJIEHO

HAa 3ace/TlaHuu MIPUKA30M JTUPEKTOpPa

YpaBisiomero coBeTa MAOQY «JIuneii Nel107»

IIporokoa Nel ot 26.09.2023r. ot 29.09.2023r. Ne 322
ITOJIOXKEHUE

0 Mepax HEJOIMYIICHUS COCTaBJICHUS HEOPHUITUATHHON OTYETHOCTH
¥ MCTIOJIb30BaHUS TOICIbHBIX JOKYMEHTOB
B MAOY «Jlureit Ne107» 'O 1. Ya Pb

Hacrosimee Ilonmoxxenue pa3paboTaHo B LEsIX HEJOMYLIEHNUS COCTaBJICHUS
HEeO(UIHMAITBPHOW OTYETHOCTH M MCIIOJIb30BaHUS MOAICTBHBIX TOKYyMEeHTOB B MAOY «Jlumeit
Nel07» (manee - YupexnaeHue), B COOTBETCTBUM co cTratbed 13.3 denepanbHOro 3akoHa OT
25 nexabps 2008 roga Ne 273-D3 «O npoTUBOACHCTBUN KOPPYIILIHI.

B ciywae usmenenus 3akoHomarenbcTBa Poccuiickoit denepanuu, peryiupyromero
conepkanue Hactosmiero [lonoxenus, B [lonoxeHnne HeMeIJIEHHO JTOJKHBI OBITh BHECEHBI
COOTBETCTBYIOIINE MOMPABKU U JOMOJHEHUS.

1. O0uIne MoJIoKEeHUS

1.1. OT4er — 3TO MHCHMEHHOE WJIM YCTHOE COOOIIEHHE MO KOHKPETHOMY BOIIPOCY,
KOTOPOE€ OCHOBAHO Ha JIOKYMEHTAJIbHBIX JJAHHBIX.

1.2. «JlokyMeHT» - JOKYMEHT, CO3JaHHBIA TOCYJapCTBEHHBIM OPraHOM, OPTraHOM
MECTHOTO CaMOYIPABJICHUS, HOPUIAWYECKUM WIM (U3UYECKUM JULOM, O(DOpPMIIEHHBIN B
YCTaHOBJIGHHOM MOPSIKE U BKIIFOYEHHBIH B TJOKYMEHTOO0OPOT;

1.3.«/lokymeHTHpOBaHHE» - PUKcaUsl UHPOpPMALMK HA MaTepUalbHbIX HOCHUTENSAX B
YCTaHOBJIEHHOM IOPSIJIKE;

1.4. ITonMMHHOCTh JTOKYMEHTOB YCTAHABJIMBAETCS IYyTEM NPOBEPKU TMOMJIMHHOCTH
NoJnuced JOKHOCTHBIX JIUI] M COOTBETCTBUS COCTaBJICHUS JOKYMEHTOB JaTaM OTPa)KeHUs
B HUX oneparuii, uapopmanuu, HakToB U T.1.

2. Hopsinok AeiicTBUii NPU O0OHAPYKEHUM UCIOJIb30BAHMS MOAEJIbHBIX JOKYMEHTOB 1
COCTABJIEHUS HeO(PUIIHAIHLHOH OTYETHOCTH

2.1.Ilpu oOHapykeHHUU COCTaBICHUS HEO(PHUIIMAIBHON OTUYETHOCTH JIOJDKHOCTHBIE JIMIIA, B
YbHM TIOJTHOMOYHSI B COOTBETCTBHUH C JIOJDKHOCTHBIMH OOSI3aHHOCTSIMH BXOJIUT TIOJTOTOBKA,
COCTaBJICHHE, IMPEACTABICHUE W HAIMPABIICHUE OTYETHOCTH HECYT HEPCOHAIBHYIO
OTBETCTBEHHOCTh 3@ COCTABJICHHE HEO(MUIIMATBLHON OTYETHOCTH W HUCIOJIb30BaHUS
MOAJICIIBHBIX IOKYMEHTOB,



2.2 JIO)KHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a COCTAaBJIEHHE JOKYMEHTOB IO CBOEMY
HAIPaBJICHUIO JESATEIIbHOCTH, HEOOXOIMMO BECTHM HENOCPEACTBEHHBI KOHTPOJIb U
PETYISIPHO OCYIIECTBISATh MPOBEACHUE MPOBEPOK HA MPEAMET MOMAJIMHHOCTH JOKYMEHTOB,
00pa3ylomuxcsi y CHEHUAIUCTOB (PaOOTHUKOB) YUpEKICHHUS, HAXOIALIUXCS y HEro B
MPSIMOM TIOTYUHEHUU.

23.IIpu mpoBeneHUM  MPOBEPOK  YUMUTHIBATh, YTO  TMOMJIUHHOCTH  JIOKYMEHTOB
YCTaHABJIMBAETCSI IyTEM MPOBEPKH PEATbHOCTH MMEIOIMIMXCA B HHUX MOANHMCEH
JOJHDKHOCTHBIX JIMII M COOTBETCTBUSA COCTABJICHHS JOKYMEHTOB JaTaM OTpPaXXCHHUS B HUX
omepanuii, Hpopmanuu, GakToB U T.1.

[Ipn uTeHHH NOKYMEHTOB, MOCJE YCTAHOBJIEHUS UX MOJJIMHHOCTH, MPOBEPATH JOKYMEHTHI
MO CYIIECTBY, TO €CTh C TOYKU 3pPEHUSI JOCTOBEPHOCTH, 3aKOHHOCTH OTPAKEHHBIX B HHX
XO34MCTBEHHBIX ONepanuii, nH(popManuu, pakrax u T. 1.

2.4. JlocTOBEpHOCTD ONEpalMii, 3a)UKCUPOBAHHBIX B JOKYMEHTAX, IPOBEPSIETCS U3yUYEHUEM
ATUX U B3aUMOCBS3aHHBIX C HUMU JJOKYMEHTOB, OIIPOCOM COOTBETCTBYIOIIUX JOJKHOCTHBIX
JUL, OCMOTPOM OOBEKTOB B HAType M T.J. 3aKOHHOCTb OTPAXEHHBIX B JIOKYMEHTaX
orepanuil  yCTaHABIMBAETCS TYyTEM TMPOBEPKHM MX COOTBETCTBUSL JCHCTBYIOIIEMY
3aKOHOJIATEILCTBY.

2.5. Ilpm BBISIBIICHUH  (DaKTOB HUCIIOJIb30BaHUS HOAACIbHBIX JIOKyMEHTOB
HE3aMeIUTUTeNIbHO HMH(POPMUPOBATh JUPEKTOpa YUpExXJACHHUs, a TakkKe MPUHATD
COOTBETCTBYIOIIME MEPHI IO HEAOMYILIEHNUIO COCTAaBJICHHUS HEO(ULIUATBHON OTYETHOCTH U
WCIIOJIb30BaHUS MOIENIbHBIX IOKYMEHTOB.

3. 3akaunTeILHAA YaCTh

3.1. W3meHenuss u gonosHeHus: K IlomokeHHI0 0 Mepax HEIOMYIIEHUS COCTABICHUS
HEeO(UIIMAIBHOM OTUYETHOCTH W HKCIOJB30BaHUS MOJACIbHBIX JOKYMEHTOB B MAOY
«JIuneit Ne107» yTBepKAat0TCsl MPUKA30M 10 YUPEKICHUIO.

3.2. Cpoxk aerictBus naHHOTO ITono)keHuss He OrpaHUYEH.

3.3. Hacrosiiee [lonoxxenrne MoxeT ObITh OTMEHEHO TOJIBKO PEUICHUEM TUPEKTOPA.

3.4. Hacrosimee Ilomoxxenne BCTymaeT B CHIIy C MOMEHTA €r0 YTBEP)KJEHHUS U JIEHCTBYET
06eccpoyHo.

3.5. C rtexkcrom Hactosmero IlonoxkeHus paOOTHUKH YUpexKAeHUs, HENOCPEACTBEHHO
OCYILECTBIISIIOLIME JAEATEIbHOCTD 10 COCTABIECHUIO IOKYMEHTAIIMH, a TAKXKE JOHKHOCTHBIE
JUIa, OTBEYAKOIIME 3a  I[OATOTOBKY, COCTAaBJICHUE, HANPABICHHE  OTYETHOCTH
JIOTKHBI OBITH 03HAKOMJIEHBI TTO]T TIOJIITUCH.



